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 Setting up the Field Records 
◦ Looseleaf Forms
 Hard copy or
 Electronic 
◦ Three types of Forms

1. General Forms for Project Information
2. Forms for recording Item Quantity 
3. Forms for recording Supporting 

Documentation



 Setting up the Field Records for:
◦ FieldBook2 and FieldManager or 
◦ Appia
 Item Quantity Forms are not needed
 Supporting Forms ARE Required



General Forms for Project Information
 Index & IndexA
◦ Not needed if use tabs to identify item sheets.

 Project Information
 Inspector’s Checklist
 Daily Diary forms
◦ Daily1
◦ Daily2



Forms for recording Item Quantity
 E001 through E039
 Forms with an “A” extension 
◦ Are used if additional forms are needed for an 

item.
◦ They do not have the header and footer that 

take up additional space; but, are entirely 
devoted to daily item quantity documentation.



Forms for recording Supporting 
Documentation
 E100 through E145
 Forms with a “M” prefix are Materials 
Forms 
◦ These contain programmed formulas for 

calculating Maturity information for 
determining progression of flexural strength 
for Portland Cement Concrete items.



 Exercise – Selecting field book forms



Pay Items

Construction Manual 3.11 states:

Noting measurements and making 
computations of pay quantities on 
scratch paper and transferring totals to 
the field book are not permitted…

Measurements in the units prescribed in 
the specifications shall be entered 
directly in the proper field book.



Linear Foot Item



Linear Foot Item



Ton Item



Ton Items



Ton Item



Plan Quantity Items



Plan Quantity Item



Plan Quantity Items



Plan Quantity Item



Square Yard Item



Square Yard Item



Multiple Unit Items



Multiple Unit Items



Multiple Unit Items



Examples of Item Forms














































